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Summary of Steps 

1. Create the To Do item and perform the research 
2. Set up the source clipboard 
3. Analyze and add the new data, sourcing as you go 
4. Add the digital image to the death event 
5. Close/complete the To Do item 
6. Plan for future research 
7. File the paper document, if applicable 

Citation of following records 

Brooklyn, Kings County, New York, (Municipal Archives, New York City),  death certificate no. 
20239 (1893), John Williams; FHL film 1323911. 

 

  



 

 


