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Summary of Steps 

1. Create the To Do item and perform the research 
2. Set up the source clipboard 
3. Analyze and add the new data, sourcing as you go 
4. Close/complete the To Do item 
5. Plan for future research 
6. File the paper document, if applicable 

Citation of following records 

Sarah Quick, Brooklyn, New York [(E-ADDRESS FOR PRIVATE USE),] to Geoff Rasmussen, e-mail, 4 Feb 2014, "The 
Green-Wood Cemetery"; privately held by Rasmussen [(E-ADDRESS), & STREET ADDRESS FOR PRIVATE USE], Middleton, 
ID, 2014. 


